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Teleworking

Guidelines for Working from Home

Whether you’re new to working from home, or have lots of experience,
CTrides has some steps you can take to make teleworking more
productive, enjoyable, and successful. Take a look at our guidelines
and discover the very best practices of working from home.

Workplace Location

¢ Internet accessi

* Access to power source
¢ Desk or adequate w
» Organize your workspace with so

room for office accessorie‘

* Have a morning ritual

e Get dressed but not dressed up

e Eat lunch away from your desk

» Stay away from news and radio while working Try scheduling a

» Take regular short breaks away from socially-distanced
desk, e.g., 5 minute break every 60 or walk at the end of the
90 minutes of desk work day, during your normal

* Have an end of day ritual commute time.

Visit CTrides.com for more information and resources. @CT rides




